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Instructions: Seat No:

1. Fill up strictly the following details on your answer book

a. Name of the Examination: BACHELOR OF COMMERCE (NEP
& NON-NEP) (SECOND SEMESTER)

b. Name of the Subject: SEC - SECRETARIAL PRACTICE -
LEVEL 6
c. Subject Code No: 2408000602060012
2. Sketch neat and labelled diagram wherever necessary.
3. Figures to the right indicate full marks of the question.
4. All questions are compulsory.

Student’s Signature

English Version [Max. Marks: 25]
Q.1 Answer in brief. (Any Five) 10

1) Define Share.

2) State two secretarial duties towards share allotment
3) What is share transfer?

4) What is Minimum subscription?

5) Explain proxy.

6) What are Minutes?

7) When extra ordinary general meeting is called?

Q.2 Short notes: (Any Three) 15

1) What is share forfeiture? Explain.

2) Explain the difference between share certificate and share warrant.
3) Explain the conditions related to appointment of proxy.

4) What is Quorum? Explain.

5) Explain ordinary and special resolution.
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Gujarati Version [Max. Marks: 25]

Q1 &sMiwdled vl AH d Uiv) 10

1) QAefl vl A1)

2) A<l s1ndRfl U] Susfl A5e3) «fl & 2] 2alidl.
3) ARefl Hued] Aquomdl

4) dgdH HRE[ ¥4 g2

5) UlddL(es12 quodl.

6) UCilelle Aed gj?

7) WALREY UMY HHL KUIR clldlddiHi 19 8?

Q.2 ¢seiltl: (518 ULy 15

1) Rl Q] 87 AHdl.

2) AR UR[s32 vial 2 dl2e dA il dslald dHoxtdl.
3) UlddLlesiz] «fl (AHgs Hie ol 21o1dLe qHld).
4) JARI{UL A 24 2)? UMl

5) UMY W WY &Ud AU,
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